Turnbull High School

DIGITAL LEARNING

Overview and support notes



Digital Learning Overview

Digital Learning is used to provide learners with the opportunity to use ICT to complete educational activities both in and out of school. The main
ICT systems we use in Turnbull to support digital learning activities are SHOW MY HOMEWORK and GLOW. A overview of how we use these
systems to do this can be seen below.

This work may be created/stored before
Work can be completed and returned via SMHW gammemmms sending on ONE DRIVE or memory device
(eg memory stick, personal device, etc)

This work may be created/stored before
sending on ONE DRIVE or memory device
(eg memory stick, personal device, etc)

Work can be completed and returned as an

OUTLOOK email attachment (via GLOW)
Work is set on

SHOW MY
HOMEWORK

Work can be completed as an online activity
(eg survey, quiz or TEAMS MEETING, etc)

Work can be completed and returned physically
(eg work in jotter) when the learner is in class

An overview of the ICT systems outlined above can be found in the reminder of this document.



Show My Homework — Pupil Guidance

Accessing Show My Homework

Show My Homework (SMHW) allows students to check and submit homework and any blended learning tasks. Students can access SMHW as follows:

1 Log into GLOW and click on the SATCHEL ONE tile on your GLOW launch pad.

g My Launch Pad [4 Edit Launch Pads [ =
= | = == g - hope

satchel:

n

OneDrive SharePoint N satchel One
Microsoft Office 365 Microsoft Office 365 tche;

Education
Scotland

2 Use the SMHW app (use the RM UNIFY sign in option and enter full GLOW email address [eg ed026aexample20@glow.sch.uk] and GLOW password)

3 Use the SMHW link on the School Website (www.turnbull.e-dunbarton.sch.uk) to search ALL homework set without any passwords



mailto:ed026aexample20@glow.sch.uk
http://www.turnbull.e-dunbarton.sch.uk/
http:www.turnbull.e-dunbarton.sch.uk
mailto:ed026aexample20@glow.sch.uk

Show My Homework — Pupil Guidance

Managing work set

When SMHW loads, choose the TO DO LIST option to see a list of tasks to be completed. Click on a task to see the details. Your tasks may use other
online resources (eg Teams or BLOGS [accessed via links or the FAMILY LEARNING tile in GLOW]) and will tell you how your work should be submitted
(eg in class, via email, online submission, etc).

B a \ a2 Glow - Launch Pad ‘ B satchel One | Learning platf ‘ B satchel One | Learning | X ‘ |G Ecosia- the search enginet | + v/ an 026DMitchell a9 X
& > O R O hups//wwwsatchelonecom/todos/issued ¥ = L e

satchel:one = search for homework a M e

29 Hi folksHope you are all doing well. Please complete the following tasks set my...

May Homework for group S4 RE H B RE School - Religious Studies - Mr. F. Pearce
[ Redwesk |
Next week
=] calendar
771l Gradeboak Monday Finding God in difficult times
raaebool

08 Hi folks*Get more updates on Twitter: @MrFPearce and Instagram; turnbullhs_r..
57 Notice board June Homework for group S5 RE F RCSSF2 RE School - RE - Mx F. Pearce
= My drive

Later
O Support
Logout Z
Tuesday Revision Pack 1
30 This revision pack will be given out in the next few weeks as we have nearly com..
June Class test for group S4 Computing studies D Ad €816 NAT5 - Computing - Mr. R.
MacKenzie
on or Web D gpmen -
10:25
wl L Q@ L2 ¢

03/06/2020

You can also use the GRADEBOOK functions to check your progress on marked tasks and the NOTICEBOARD functions for information about activities
around the School.



Show My Homework — Pupil Guidance

Managing your data and sharing parental log in codes

You can check the CLASSES you are signed up to receive homework for and your PARENTAL ACCESS CODE (for them to use with the SMHW app) by
clicking on the ACCOUNT SETTINGS options and then using the appropriate option.

= | w Glow - Launch Pad ‘ B satchel Cne | Learning plati | Bl satchel One | Leamning | % | ' Ecosia - the search engine t ‘ + v

‘-'.T 026DMitchell X
[ O 8 hitps://www.satchelone.com/zccount-settings bid 3= (L (& o
satchel:one search for homework Q a ENv

Lewis
Account settings

Account setfings

Save changes

My classes
Vi
Mobile number

Country code v Viobile numbel Save changes

iew a full list of all your classes

=] calendar Add homework to my
personal calendar
[ Gradebook Change your password View your homework calendar on the go,

sync with your personal calendar to see
£ Notice board

homework details and deadlines
New password ¢ New password Confirmation

£4ical calendar
= My drive lew password

lew password Confirmation
Support Change password

My Parent Code

@ Logout

Use this code to invite up to 5 guardifls to
view your account
01 Manage notifications Show code

Email notifications

Task published
https:/fwwsatchelone.com/my-classes B
@ 2 0 ® & M g Q




Show My Homework — Pupil Guidance

SMHW Help and Support

You can get support with any feature of SMHW for students and parents at from Satchel One (the company who makes SMHW) at their website -
https://help.satchelone.com/en/.

satchel:  GalSoel O

Q. Search for articles..

Al Collections ) Parents

) Parents

\ g/ Monitor your child's progress and know all their homework deadlines.

A@'-l (4 16articles in this collection
“ Wiitten by Konstantina, Hercia Tavares, and Audrey Giroud

Login & Account settings
Satchel One Plus

New premium features to make our parents' mobile app experience more comfortable

a Written by Audrey Giroud

1 oaning in ac 3 chident
Logging inasa



https://help.satchelone.com/en/

GLOW Access and Overview

What is GLOW?

GLOW is an educational network that lets
every student and teacher in Scotland
access and share information and
resources (eg e-mail). Itis secure and
should not be accessed by anyone but the
intended user.

glow

Logging into GLOW

Go the GLOW SIGN IN WEBPAGE (in school this is automatically the homepage
in School based Internet Explorer and at home you can go to it at
glow.rmunify.com) and enter your username and password in the log in boxes.

= e x | & % 026DMitchell a x

C O 8 spistfornamunityoom/AccounySrin/glowTRetumUns%2S2fssue k252 K2Slow 25 Swak25 omsigrin IS butreak2S SN S 3NS5 o0 B @ i

B Gow-Sgain B CPO 9 al @ WEBSTE 5§ SQASUts R Home|SQAConnect W WolT:Coordinat- A\ Dasnbowrd - UCA

glco%w

* Bookma

Sign In

Sign in

Using the GLOW Launch Pad

When you log into GLOW, the screen that appears is the GLOW LAUNCH PAD.
This allows you easy access to apps and areas in GLOW.

= 026DMitchell a X

99 Glow - Launch Pad L

€« C { @& glowrmunify.com

i Apps % Bookmoarks g Glow-Signin [@ CPD 8 Groupcall @ WEBSITE yg SQAStats )X Home|SQA Connect W WorkiT : Coordinat. /\ Dashboard - UCAS

App Library  Management Console

Turnbull High School I—]

Microsoft Teams Show My Homework
Microsoft Office 365 Heriot-Watt University TeacherCentric Ltd

; Bisey | Kahoot! |

| - \
OneDrive Mywow L |l Kahoot ONgge 365 Home
Microsoft Office 365 SDS Careers Website Quizzes Micro™magice 365

Student | a

© 2019 RM Education Ltd  Accesibility Terms & conditions M Uflly cookies

Eg, the MAIL app takes you to
your school OUTLOOK e-mail
account that you can access
anywhere with internet access
and at any time (eg home)

Eg, the OFFICE 365 HOME app
allows you to download a FREE
copy of Microsoft Office (ie Wor,
Excel, etc) to use at home.


http:glow.rmunify.com

GLOW Access and Overview

2 On the next screen that appears, enter your password recovery email

Resetti ng you r G |OW pa SSWO rd address then click ‘Reset’.

To be able to reset your Glow password, you must first set up a recovery email Forgotten your password?
address (you will be prompted to do this when you first log in to Glow).

If you have set and verified 2 password recovery email address in RM Unify, you can use this to reset your
password. This is usually a different email address to your Office 365 or G Suite one

If you have not previously set up a password recovery email when prompted If you have not set & password recovery email address and are a student then you can ask any teacher to reset
you can still do this when you are logged in to Glow. On the RM Unify Launch it focyous, Osheowise plasse oooiact your Sk LInty administrator.

Pad click on your name at the top right and select My Profile. On the left click

on Password Recovery. Type in an email address (not your Glow 0365 email Emai address not-my-glow-user-details@email senace

address) and follow the instructions to verify it. You can now use this email
address to reset your password using the Forgotten your Password? link on the

Glow log in screen. Cancel

1 Click on the ‘Forgotten your password?’ link on the Glow sign in screen:

3 A confirmation message will then appear on the screen:

Forgotten your password?

We've sent an email to ‘not-my-glow-user-details@email service”. To proceed with the password reset
Sign in please click on the link in that email. Note this link will expire in 24 hours



https://glowconnect.org.uk/help-hub/glow-portal/getting-a-login-to-glow/logging-into-glow/
https://i2.wp.com/glowconnect.org.uk/wp-content/uploads/2017/06/reset3.jpg?ssl=1
https://i1.wp.com/glowconnect.org.uk/wp-content/uploads/2017/06/reset4.jpg?ssl=1
https://i2.wp.com/glowconnect.org.uk/wp-content/uploads/2017/06/reset5.jpg?ssl=1
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LOW Access and Overview

Check the inbox of your recovery email address for a message like this:

Thes 3 o automated email Prase Jo N0t reply [0 s emad.

‘eset your password

1ar Stuart Okphant

¢ have recerved a forgotten password request for your account if you ded not ma
3 request yourself then you can safely ignore this email and your password will
nan unchanged

7ou made this request please Click here 10 enter a new password Once you have
I a new password, you will need 10 Sign in usng 1t

you are unable 10 chck on the link above, then copy and paste the followng hnk

ur web browser
falists platform mumty comvAccount/ChangePassword Noken=5h35<5(3 bids
o 612567 Amac= X CDT826A00 T1455A 1555 F

2ase note that this link will expire i 24 hours, but you can request another one am
"

vou require further assistance then please contact your establishment's RM Unify
munustrator of T support team

81 wishes

1 Unity

Click on the link to reset your password (or copy the password reset link
and paste it into your browser) to get to the password reset screen.

Change Password

The Password Sangen mens bolow the New

G000 paccwand. LoAger and mMOre COMPR PaSSWOrds S0 Mons Secure

ot wil hop you ¢

cur ey velecied payaced wil be appied 1o all

Al fioids are required

Email address

st cliphareBaducaticnicatiend gu Govuk

New password * Confirm password *

ChomePatmendl|  Concel

6 Complete the ‘New password’ and ‘Confirm password’ fields. Accept

your new password by clicking ‘Change password’. The screen will
change to this:

Change Password

The pessword strength meter

AT beiow the New password field will help you choose 3 GOOG PessWOND. LONPer 8nd MOre COMp PISSWOrds are MOTe secure

Your password has been wccessfully Updated
Ad fiedchs ore recured

Email address

Suartobiphars feducanonsconand Qs gov uk

New password * Confirm password *

sesserens seesnseee

Very srong

7 Click on the ‘Sign in with new password’ button to access Glow. You will
receive confirmation to your password recovery email that your
password has been reset.

GLOW Help and Support

Any member of teaching staff can reset your password for you.

Help and support pages for the use of GLOW can be found at:

https://glowconnect.org.uk/



https://glowconnect.org.uk/
https://i1.wp.com/glowconnect.org.uk/wp-content/uploads/2017/06/reset6.jpg?ssl=1
https://i0.wp.com/glowconnect.org.uk/wp-content/uploads/2017/06/reset7.jpg?ssl=1
https://i0.wp.com/glowconnect.org.uk/wp-content/uploads/2017/06/reset8.jpg?ssl=1

GLOW - Outlook E Mall

Access to Outlook and overview of features

Outlook allows you to communicate via email in GLOW. You can access Outlook by choosing the tile on your GLOW launch pad. The man features of this software can

be seen below.

Explore the ribbon
See what Outlook can do by selecting the
ribbon tabs and exploring available tools.

Inbox - Outlook

Find whatever you need
Enter a keyword or phrase to look up Outlook
commands, get Help, or search the Web.

File Home

1 New Email ~ m v

> Favorites

v MeganB@contoso.com
v Inbox
End of year reports
Internal Screens

Project Falcon

Q1 Info

Navigate your mail folders
Select a folder to see its

contents. To turn this pane on or
off, select View > Folder Pane .y

Outbox
RSS Feeds
> Search Folders

> Groups

- MeganB@...

Manage Outlook Groups
Communicate with teams and
share conversations, messaqges,
calendars, and events.

B B R B e

Items: 50  Unread: 35

Send / Receive View Help

Q Tell me what you want to do .

B~ (_) <é) — EJ;" End of yearr... |¥ 8 Unread/ Read BE Vi Fb V. % v Search People E v 3 EB' @l Send to OneNote Insights | *<*
v
Search Current Mailbox ,O Current Mailbox ¥ .
Northwind Traders Proposal
F d Oth q
— - ByDatev | @ Your inbox, your way beply AL | = Forward

Other: New messages (7)
MyAnalytics, Microsoft Azure

s Alex Wilber
To Megan Bowen

= e Northwind Traders Proposal.docx |,
Contoso Demo on Ya... 574 KB

Updates from Leadership an... 6/4/2019

Contoso Demo

Megan, we need to have the Northwind Proposal signed before sending it off to the customer. Could you please be the signatory

Joni Sherman for us (see attached)? Thanks!

Sort and filter messages, and
qgroup messages by subject in
conversation view

Tue 6/4/2019 6:44 AM

Read emails faster
Dock the reading pane on the

Potluck Party Recipe 6/4/2019
Hello everyone,

Isaiah Langer ]
Please Forward Contoso pat... 6/4/2019
Hi Megan, | don't have Alex

Alex Wilber

Northwind Traders Proposal 6/4/2019

Megan, we need to have the

Alex Wilber
Northwind Proposal 6/4/2019

Here is the latest copy of the

OpenTable
Starts today! Seattle Restaur... 6/4/2019

Lidia Holloway
Northwind Budget 6/4/2019
The Northwind budget was

Lee Gu

Wanna grab coffee? 6/4/2019 i

side or at the bottom to view
messages where you want to.

im] i +  100%

All folders are up to date. ~ Connected to: Microsoft Exchange




GLOW - Outlook E Mall

Outlook also allow you to easily switch between Mail, Calendar, People, and more.

Sunshine required?
Glance at the weather forecast to make sure
your meeting or event won't be rained out.

Switch your point of view
Select to see how busy your
days, weeks, and months are.

Calendar - Outlook

File Home  Send /Receive View  Help Q Tell me what you want t§ do
ﬁ New Appointment @ New Teams Meeting Today Next 7 Days E Day E Work Week Week Month E Schedule View + A~ @ Share v
v
<
« October 2019 »@ <« » October2019 Washington, D.C. * 3 ;‘;‘,“;’;sw ;‘;‘:’F"/’;‘;Vf’, ;2',‘;5/":;,; Search Calendar Bl
SU MO TU WE TH FR SA
29 30 1 2 3 4 5 # || Calendar X ® AdeleVance X
6 7“ 9 10 11 12 sufipay MONDAY Navigate your schedule THURSDAY FRIDAY SATURDAY >
7 ] .
; : : ;: ;‘ ;: ;Z sef 29 30 While looking at the current 3 4 5
Sen o a6 i = — day' Week, or month, select g; 8:00am Project Team Meeting;... 8:30am Legal and Executives B... Search GID calendar
1:00pm Weekly check-in with ... th B k F d t 10:00am Tailspin Project Discu... 12:00pm Lunch?; TBD; Lynne R... y
4:00pm Weekly call with Frenc... e SR @I [FeImET . GHIENES O 12:00pm Weekly Marketing Lu... 1:00pm Lidia/Isaiah 1:1; Lidia's... Start typlng in the Search box
Herm 2N switch the current view. v v to instantly find meetings and
SUMO TU WE TH FR SA lemmmm  Look back — or way ahead .
e 8 10 1 12 appointments.

Need to look up a past event

10:00am Weekly call with Subs...

8:30am Company Meeting;

8:00am Project Team Meeting;...

8:30am Legal and Executives B...

3 4 5 6 7 8 9 RS
e ey e e e or want to schedule something 2:00pm Tailspin Toys Proposal .. Christie Cline 10:00am Tailspin Project Discu... ~ 12:00pm Lunch?; TBD; Lynne R...
17 18 19 20 21 22 2 in the distant future? Select the 3:00pm Project Tailspin; Confe... 12:00pm Weekly Marketing Lu... 1:00pm Lidia/lIsaiah 1:1; Lidia's...
2429, 28 21728029 ) small arrows to the left and ®
LR S B A ) 1 15 16 17 18 19
right of the current month to
B 10:00am Weekly call with Subs... 8:30am Company Meeting; 8:00am Project Team Meeting;... 8:30am Legal and Executjjes B...
Vi My Calendars Sklp to the day yOU want. g 2:00pm Tailspin Toys Proposal ... Cheistie Cline 10:00am Tailspin Project Discu... 12:00pm Lunch?; TBD; Lyfine R...
V| Calendar 4:00pm Weekly call with Frenc... 3:00pm Project Tailspin; Confe... 12:00pm Weekly Marketing Lu... 1:00pm Lidia/Isaiah 1:1; Udia's...
European Tour -
v m/Team: Miriam Graham 20 21 22 25 26
Miriam Graham 9:00am Sales Team Meeting; C... 104 VIeW Sha I'ed Calendars 'am Project Team Meeting;... 8:30am Legal and Executfyes B..
SRV o Wealty chackainwit | B30 £ s on your own s chedule or Oam Tailspin Project Discu.. ~ 12:00pm Lunch?; T8D; Lyfine R...
20654 3.0 5 0n0 0pm Weekly Marketing Lu... 1:00pm Lidia/Isaiah 1:1; Lidia's...
Alex Wilber . . display any additional Calendars that
Change your point of view .
chiistie Cline . . . have been shared with you by other
eaib Lot 2 Select to switch between Mail, 29 Nov 1 >
ost eople or Groups
104 p : ‘am Project Team Meeting;... 8:30am Legal and Ex:

Lynne Robbins

S = - S v

Calendar, People, and more. ~ “

..

4:Upm eeKiy cail With Frenc...

2:00pm Tailspin Toys Proposal ...
3:00pm Project Tailspin; Confe...

10:00am Tailspin Project Discu...

12:00pm Weekly Marketing Lu...

12:00pm Lunch?; TBC
1:00pm Lidia/Isaiah 1

Create new items in place
Right-click anywhere to

create a new meeting,

Items: 75 All folders are up to date. Connected to: Microsoft Exchange

appointment, or other event.

10



GLOW - Outlook E Mall

Creating new messages

To create a new message in Outlook, On the ribbon, select Home, and then select
New Email.

File Home Send / Receive

m - =

<

™ New Email ~

B E-mail Message

Attaching files

You can attach a file, picture or a document to a message by using the Attach File
button while composing a new message and then selecting the file you want to
attach.

File Message Insert Options Format Text Review

ﬂ Attach File v [Z Signature ¥ E Table~ | B3 Pictures

11

Next steps with Outlook

Get free training, tutorials, and videos for Outlook
Ready to dig deeper into the capabilities that Outlook has to offer? Visit

https://support.microsoft.com/en-us/office/outlook-training-8a5b816d-9052-

4190-a5eb-494512343cca?wt.mc id=otc home



https://support.microsoft.com/en-us/office/outlook-training-8a5b816d-9052-4190-a5eb-494512343cca?wt.mc_id=otc_home
https://support.microsoft.com/en-us/office/outlook-training-8a5b816d-9052-4190-a5eb-494512343cca?wt.mc_id=otc_home

GLOW - OneDrive

Access to OneDrive and overview of features

OneDrive allows you to store your files in GLOW so that they can be accessed and shared anywhere online. You can access OneDrive by choosing the tile on
your GLOW launch pad. The man features of this software can be seen below.

Open Share Copy link Move to/Copy to Information Pane
Open and edit a file online or Share files directly from Get a link to the selected Move or copy to another See file information, recent
in a desktop app. OneDrive. Files are private file to insert in an IM, destination in your OneDrive activity, and manage access

until shared.

I-h|- —

email, or 5|te

or any SharePomt site.

permissions to the file.

Megan Bawen m Open ~ & Shals @ :op, link & Download [i] Delete =l Rename [} Move m.ﬁ Copyto o Flow helacted = ~ (D
Shamed B Files . T B Annual Financiai H.epcrt:DRAFT]d
View and sort files with date — D R Files > East Region Sales I
shared, activity, or who they . A Shared )
a [ wame Mod Modified By File Size Sharing Activity
are shared with. i
.I LT Agreen fints A amn : A B ter

Reqriebn @ ! Annt Sharing status .

Discover* Annual [Inancial Report - FINALdocx Bower 2Ke See which files are being
Under Bu ’
H H H Shared libr
Vlew t‘ren.dlng czntent n your -‘"E e . ° o Annual | nandial Report (DRAF... & February 9 iegan Bowen 22K8  Shared . :E:::Zg a?tthho they re
organization and content X1050 Launc JTear :
relevant to your work. B cectronic i s B Aucht o fimall Business Sales.xisx plaant o o Has Access
% Mark 8 Proje || Tean v e
. Download Flow Search wanse oo @ Manage access
Recycle bin kA Download a copy of a file Create and manage Find your content throughout See who can access a file,
b . . . . .
Reclover files you've - Business DevJopment to work offline on a device. automated workflows. OneDrive, SharePoint sites, and manage what people
accidentally deleted up to B Voo procufon and Microsoft Teams. Properties can do with it.
93 days. @ Coffee House Design pptx Megan B 9KB Private
Y B ofice 365 0. fes
B Coffee Houses pptx Augu Aegan Bowen 3.9 KB Priva
ibrari L e Activi

Shared Ilbra"es . . More librarie [*] Contoso Electronics Sales Presantation pptx Megan B o MB Annual Financial R ty . . i
Navigate to shared libraries See the sharing, viewing,

Create new

on Microsoft Teams,
SharePoint sites, or Office
365 Groups.

OneDrive admin

B) Contose Purchasing Permissions - Q1.docx
B8 Employes Travel - Q3xisx
[ European Expansion pptx

8 Expense Insightsdsx

Get the OneDrive apps

Finance pbix

Title

Enter vajfe nere

and editing activity for a
file.

Apply rfi=ntion label

Choase [ label

Return to classic OneDrive
More details

12



GLOW - OneDrive

Create or upload files and folders Next steps with OneDrive

Find help
Explore the help and training for OneDrive and other Office apps.

You can create New files and folders and upload existing files and folders Vit httpe /o microsoft comyfulink/2linkid-871124

from any device. In OneDrive, select Upload > Files. Or select location in

OneDrive and drag and drop files or folders from your device. Learn about OneDrive Files On-Demand
Access all yourfiles in the cloud without having to download them.

Visit https://go.microsoft.com/fwlink/?linkid=871126

e en + New v~ T Upload v 12 Share @ Get free Office training, tutorials, and videos
Ready to dig in the capabilities that OneDrive has to offer?
Files Files Visit https://go.microsoft.com/fwlink/?linkid=871128

Files > E& rqiqer

Recent

Shared D Name

Discover Ky
Agreements

Recycle bin

@] Annual Financial Report - FINAL

Sharing files by copying a link

You can share a file by copying the link and pasting it in email. In OneDrive,
select a file and then select Copy link. Copy the link and then paste it into an
email to who you would like to share it with (eg teacher).

ﬁ

@ Open v |2 Share @ Copylink 4 Download [i] Delete =B Rename

X

Files > East Regior .
Link created
Make sure you copy the link below.

[N Name
Ihttps://m365x254667-my.sharepoint.com/: .l
3

" Agreements
@ Annual Fina Anyone with the link can edit >

[T R —————— ===

13



GLOW - Microsoft Teams

Access to Teams and overview of features

Teams allows you to communicate via meetings and materials online. You can access Teams by choosing the tile on your GLOW launch pad. The man features of this software can

be seen below.

Use the command Manage profile
Search for specific items or people, take Change app settings, change your pic, or

quick actions, and launch apps. download the mobile app.

Start a new
Launch a privatearme or small group

conversation.

® | ¢
Navigate Microsoft Microsoft Teams 4 Search or type a command ‘ m
Use these buttons to switch between Activit; -
Feed, Chat, your Teams, Assignments, fe=ns ¥ £ @ loinorcreate team
Calendar, and Files.
Your teams
e
View and organize - .
Click to see your teams. Drag team ti * x .
around to reorder them.
Physical Science Health Research Pineview School Staff Pineview School Science .——L
Teachers
View your

Click to open your teams for your

E

Algebra

14



GLOW - Microsoft Teams

Class Teams

Class teams provide special capabilities tailored for teaching and learning

Open Class Notebook Open Assignments and Grades

Class Notebook is a digital binder you can  Assignments allows educators to create and distribute assignments. Students can complete and turn
use in your class to take notes and in their assignments without leaving the app. Educators can use the Grades tab to provide feedback
collaborate. on assignments and track student progress. Students can see their progress, too.

Microsoft Teams Search gr type a comman Add tabs
- Explore and pin applications, tools,
< Allteams ) General Posts Files Class Notebook Assignments Grades Oceans Project Word) 2more @ v + @ Feam documents and more to enrich your class.
—_— 5 We're constantly adding more education
| See mo specific tabs. Check back often.
3 replies from you, William, and Marsha
Every team has channels i
. . Reply
Click one to see the files and i
conversations about that Physical Science
topic, class unit, or week in the c¥orse. 0 Cara (‘I""““"_ ‘I 601 AM
can even have private channels for group General o | GoFlyakite!
3 Check out the new group lab assignment. Work in your teams to design, build, and fly a kite!
projects! Project Team 1 .
Share files
. Project Team 2 @ Introduction to Kites.docx - @ Let class members view a file or
Every team comes with a General Subjects .
‘ work on it together.
channeDpen channel settings to add new § ) seoies from Al and Delhert P
o . Units eplies Al and Delbe: 4
channels, manage notifications and other e
. © Reply
settings.
Cara Coleman 1/37 601 AM
e | Why does a plane fly? Start a discussion with the class
You've all read Fundamentals of Lift by now. So, why does a plane fly? Type an&,rmayou message or
4 replies from you, Terne, and Williarr announcements here. Add a file, emoji, GIF,
o or sticker to liven it up!
, Arden Asher /216071 A
®¥*"  Volunteer Opportunity
Format your message The local chapter of the Society of Science is looking for student volunteers to set up for the event, greet members, serve
Add a subject, format text, convert the rafrachmante and hraak down aftar tha avant 88 Add more messaging options
message to an announcement, post across Click here to add new messaging capabilities
multiple teams or control who can reply and Start a new conversation. Type @ to mention someane. L4 like polls, Praise, and more to enrich
more. i 0N C O @B 3 g - @ . classroom discussion.

15



GLOW - Microsoft Teams

Join a meeting

Find the meeting invitation in the channel of your team or on your Teams calendar.

Cara Coleman 1232 PM Physical Science Lab Chat Details Scheduling Assistant ~ Meeting notes ~ Whiteboard Close
0@

Scheduled a meeting o
X Cancel meeting Time zone: (UTC-08:00) Pacific Time (US & Canada) Meeting options Tracking

u Physical Science Lab

Wednesday, March 4, 2020 @ 1:00 PM /  Physical Science Lab Cara Coleman
Organizer

< Reply
R Add required attendees + Optional
Mar 4, 2020 1:.00PM v Mar 4, 2020 130PM v 3m @ All day

Calendar G4 Meet now

)  Doesnotrepeat v

() Today ¢ > March2020 v/ [ Work week \/
& [ Physical Science Genera
02 03 04 05 06
Monday Tuesday Wednesd Thursday Friday
TTAM : e == i (0] Add location
E B I US Y AWM mwgmv LSz £ E(n e =
12PM
1PM

Physical Science Lab
Cara Coleman =]

Join Microsoft Teams Meeting
2PM +1469-297-6880 United States, Dallas (Toll)
Conference ID: 325 583 673#

3™
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GLOW - Microsoft Teams

Participate in a meeting

Share voice and messages during the online call.

Microsoft Teams

Send chat

Send chat messages, share links, add a file,
i /1 and more. Resources you share will be

li available after the meeting.

Invite people to join...

Leave the
[ 8 & The meeting will continue even after you
have left.

Mute and unmute

Access additional call
Start a recording of the meeting, change your
device settiregsd more.
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GLOW - Microsoft Teams

Picking a team and channe

A team 15 a collection of people, conversations, files, and tools—sall in one place.
A channel is a discussion in a team, dedicated to a department, project, or topic.

Select Teams and choose a team. Pick a channel to explore Posts, Files, and
other tabs,

Teami ki - Retesrch and Development roon oo o
¥ Hanrea Wilia
Ry by
n Eisrh B Progeci Tyme
T R Fry Moy @10 i
i M Parti |asnarda
. - .
ELR W [T = *
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Staying on top of things

Click Activity - on the left. The Feed shows you all your netifications am
everything that's happened lately in the channels you follow. To set up

notifications for a channel, choose
Channel notifications.

next to the channel name, then

Feed

9 Megan Bowen 727 B
L. Added you to the team Contoso HR




GLOW - Microsoft Teams

Searching for stuff

Type a phrase in the command box at the top of the app and press Enter. Then
select the Messages, People, or Files tgh. Select an item ar use the filters to
refine your results,

nr Paaple  Flis

voluntisr 10 Felp with The Internacesns
FeLirk#hrig {n'upmgll It aibircaaed dor &
Pew pears a0 waried ta

[T TR & s o
@ Graal ol taen! Thad LaTest CAMMRBGR Wad &

GrEE e - o B il an EeELome ioh

Get help inTeams

Click Help gn the |eft, then choose Topics, Training, or YWhat s new. In help,
browse the fabs or search for a topicyou re interested in.

E HQIF Topics Traming What's néw  About
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Next steps with Teams

5ee what's new in Office

Explore the new and improved features in Microsoft Teams and the other
Office apps. Visit https://go.microsoft.com/fwlink/?linkid=871117 for more
informaticn.

Get free training, tutorials, and videos for Microsoft Teams

Ready to dig deeper into the capabilities that Microsoft Teams has to offer?
Visit https://go.microsoft.com/fwlink/?linkid=2008318 to explore our free
training opticns.

Send us your feedback
Love Microsoft Teams? Got an idea for improvement to share with us? On the
left side of the app, click Help > Give feedback. Thank you!





