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Digital Learning Overview 

Digital Learning is used to provide learners with the opportunity to use ICT to complete educational activities both in and out of school. The main 

ICT systems we use in Turnbull to support digital learning activities are SHOW MY HOMEWORK and GLOW. A overview of how we use these 

systems to do this can be seen below. 

Work is set on 
SHOW MY 

HOMEWORK 

Work can be completed and returned via SMHW 

Work can be completed and returned as an 
OUTLOOK email attachment (via GLOW) 

Work can be completed as an online activity 
(eg survey, quiz or TEAMS MEETING, etc) 

Work can be completed and returned physically 
(eg work in jotter) when the learner is in class 

This work may be created/stored before 
sending on ONE DRIVE or memory device 

(eg memory stick, personal device, etc) 

This work may be created/stored before 
sending on ONE DRIVE or memory device 

(eg memory stick, personal device, etc) 

An overview of the ICT systems outlined above can be found in the reminder of this document. 
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 Show My Homework – Pupil Guidance 

Accessing Show My Homework 

Show My Homework (SMHW) allows students to check and submit homework and any blended learning tasks. Students can access SMHW as follows: 

1 Log into GLOW and click on the SATCHEL ONE tile on your GLOW launch pad.  

2 Use the SMHW app (use the RM UNIFY sign in option and enter full GLOW email address [eg ed026aexample20@glow.sch.uk] and GLOW password) 

3 Use the SMHW link on the School Website (www.turnbull.e-dunbarton.sch.uk) to search ALL homework set without any passwords 
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 Show My Homework – Pupil Guidance 

Managing work set 

When SMHW loads, choose the TO DO LIST option to see a list of tasks to be completed.  Click on a task to see the details. Your tasks may use other 

online resources (eg Teams or BLOGS [accessed via links or the FAMILY LEARNING tile in GLOW]) and will tell you how your work should be submitted 

(eg in class, via email, online submission, etc). 

You can also use the GRADEBOOK functions to check your progress on marked tasks and the NOTICEBOARD functions for information about activities 

around the School. 
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 Show My Homework – Pupil Guidance 

Managing your data and sharing parental log in codes 

You can check the CLASSES you are signed up to receive homework for and your PARENTAL ACCESS CODE (for them to use with the SMHW app) by 

clicking on the ACCOUNT SETTINGS options and then using the appropriate option. 
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 Show My Homework – Pupil Guidance 

SMHW Help and Support 

You can get support with any feature of SMHW for students and parents at from Satchel One (the company who makes SMHW) at their website -

https://help.satchelone.com/en/. 
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GLOW Access and Overview 

What is GLOW?
 
GLOW is an educational network that lets 
every student and teacher in Scotland 
access and share information and 
resources (eg e-mail).  It is secure and 
should not be accessed by anyone but the 
intended user. 

Logging into GLOW 

Go the GLOW SIGN IN WEBPAGE (in school this is automatically the homepage 
in School based Internet Explorer and at home you can go to it at 
glow.rmunify.com) and enter your username and password in the log in boxes. 

Using the GLOW Launch Pad
 
When you log into GLOW, the screen that appears is the GLOW LAUNCH PAD. 
This allows you easy access to apps and areas in GLOW. 

Eg, the MAIL app takes you to 

your school OUTLOOK e-mail 

account that you can access 

anywhere with internet access 

and at any time (eg home) 

Eg, the OFFICE 365 HOME app 

allows you to download a FREE 

copy of Microsoft Office (ie Wor, 

Excel, etc) to use at home. 
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GLOW Access and Overview 

Resetting your Glow password 

To be able to reset your Glow password, you must first set up a recovery email 
address (you will be prompted to do this when you first log in to Glow). 

If you have not previously set up a password recovery email when prompted 
you can still do this when you are logged in to Glow. On the RM Unify Launch 
Pad click on your name at the top right and select My Profile. On the left click 
on Password Recovery. Type in an email address (not your Glow O365 email 
address) and follow the instructions to verify it. You can now use this email 
address to reset your password using the Forgotten your Password? link on the 
Glow log in screen. 

2 On the next screen that appears, enter your password recovery email 
̯͇͇ι͋νν χ·͋Σ ̽ΜΊ̽Ι ··͋ν͋χ͛΅ 

Click ΪΣ χ·͋ ·FΪιͽΪχχ͋Σ ϴΪϢι ζ̯ννϮΪι͇ͺ͛ ΜΊΣΙ ΪΣ χ·͋ GΜΪϮ νΊͽΣ ΊΣ ν̽ι͋͋Σ΄ 

3 A confirmation message will then appear on the screen: 
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GLOW Access and Overview 

4 Check the inbox of your recovery email address for a message like this: 6 CΪζΜ͋χ͋ χ·͋ ·Ͳ͋Ϯ ζ̯ννϮΪι͇͛ ̯Σ͇ ·CΪΣ͕Ίι ζ̯ννϮΪι͇͛ ͕Ί͋Μ͇ν΅ !̽̽͋ζχ 
ϴΪϢι Σ͋Ϯ ζ̯ννϮΪι͇ ̼ϴ ̽ΜΊ̽ΙΊΣͽ ·C·̯Σͽ͋ ζ̯ννϮΪι͇͛΅ Α·͋ ν̽ι͋͋Σ ϮΊΜΜ 

Click on the link to reset your password (or copy the password reset link 
and paste it into your browser) to get to the password reset screen. 

change to this: 

7	 CΜΊ̽Ι ΪΣ χ·͋ ·ΊͽΣ ΊΣ ϮΊχ· Σ͋Ϯ ζ̯ννϮΪι͇͛ ̼ϢχχΪΣ χΪ ̯̽̽͋νν GΜΪϮ΅ ΧΪϢ ϮΊΜΜ 
receive confirmation to your password recovery email that your 
password has been reset. 

GLOW Help and Support 

Any member of teaching staff can reset your password for you. 

Help and support pages for the use of GLOW can be found at: 

https://glowconnect.org.uk/ 
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 GLOW – Outlook E Mail 

Access to Outlook and overview of features 
Outlook allows you to communicate via email in GLOW.  You can access Outlook by choosing the tile on your GLOW launch pad.  The man features of this software can 

be seen below. 
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Manage Outlook Groups 

Communicate with teams and 

share conversations, messages, 

calendars, and events. 

Navigate your mail folders 

Select a folder to see its 

contents. To turn this pane on or 

off, selectView > Folder Pane. Read emails faster 

Dock the reading pane on the 

side or at the bottom to view 

messages where you want to. 

Explore the ribbon 

See what Outlook can do by selecting the 

ribbon tabs and exploring available tools. 

Find whatever you need 

Enter a keyword or phrase to look up Outlook 

commands, get Help, or search the Web. 

Your inbox, your way 

Sort and filter messages, and 

group messages by subject in 

conversation view 



 

 

   

     

  
    

      

   
    
      

    
  

     
     

   
    

   
    

      
 

    
      

     

   
   

      
      

  
      
      

     
   

      
    

    

    
    

    

 

      

 


 

GLOW – Outlook E Mail 

Outlook also allow you to easily switch between Mail, Calendar, People, and more. 

Sunshine required? 

Glance at the weather forecast to make sure 

your meeting or event won’t be rained out. 

View shared Calendars 

Focus on your own schedule or 

display any additional Calendars that 

have been shared with you by other 

people or Groups. 

Create new items in place 

Right-click anywhere to 

create a new meeting, 

appointment, or other event. 

Search your calendar 

Start typing in the Search box 

to instantly find meetings and 

appointments. 

Switch your point of view 

Select to see how busy your 

days, weeks, and months are. 

Navigate your schedule 

While looking at the current 

day, week, or month, select 

the Back or Forward arrows to 

switch the current view. 

Look back — or way ahead 

Need to look up a past event 

or want to schedule something 

in the distant future? Select the 

small arrows to the left and 

right of the current month to 

skip to the day you want. 

Change your point of view 

Select to switch between Mail, 

Calendar, People, and more. 
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 GLOW – Outlook E Mail 

Creating new messages 
To create a new message in Outlook, On the ribbon, select Home, and then select 
New Email. 

Next steps with Outlook 
Get free training, tutorials, and videos for Outlook 
Ready to dig deeper into the capabilities that Outlook has to offer? Visit 

https://support.microsoft.com/en-us/office/outlook-training-8a5b816d-9052-

4190-a5eb-494512343cca?wt.mc_id=otc_home 

Attaching files 
You can attach a file, picture or a document to a message by using the Attach File 
button while composing a new message and then selecting the file you want to 
attach. 
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GLOW - OneDrive 

Access to OneDrive and overview of features 
OneDrive allows you to store your files in GLOW so that they can be accessed and shared anywhere online.  You can access OneDrive by choosing the tile on 

your GLOW launch pad. The man features of this software can be seen below. 
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GLOW - OneDrive 

Create or upload files and folders 

You can create New files and folders and upload existing files and folders 
from any device. In OneDrive, select Upload > Files. Or select location in 
OneDrive and drag and drop files or folders from your device. 

Sharing files by copying a link 

You can share a file by copying the link and pasting it in email. In OneDrive, 
select a file and then select Copy link. Copy the link and then paste it into an 
email to who you would like to share it with (eg teacher). 

13 



Teams

chat box settings

teams

teams
classes.

 

 

  

 
      

 

 

 

  

 

  
  

 

 

      
 

   

  
 

  

   
 

   

   
 

  

  

 

GLOW - Microsoft Teams 

Access to Teams and overview of features 

Teams allows you to communicate via meetings and materials online. You can access Teams by choosing the tile on your GLOW launch pad. The man features of this software can 

be seen below. 

Start a new Use the command Manage profile 
Launch a private e-onon-one or small group Search for specific items or people, take Change app settings, change your pic, or 

conversation. quick actions, and launch apps. download the mobile app. 

Navigate Microsoft 
Use these buttons to switch between Activity 
Feed, Chat, your Teams, Assignments, 
Calendar, and Files. 

View and organize 
Click to see your teams. Drag team tiles 
around to reorder them. 

View your 
Click to open your teams for your 
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GLOW - Microsoft Teams 

Class Teams 
Class teams provide special capabilities tailored for teaching and learning 

Every team has channels 
Click one to see the files and 

conversations about that 

topic, class unit, or week in the course.You 

can even have private channels for group 

projects! 

Every team comes with a General 

channel.Open channel settings to add new 

channels, manage notifications and other 

settings. 

Format your message 
Add a subject, format text, convert the 

message to an announcement, post across 

multiple teams or control who can reply and 

more. 

Add tabs 
Explore and pin applications, tools, 

documents and more to enrich your class. 

We’re constantly adding more education 

specific tabs. Check back often. 

Share files 
Let class members view a file or 

work on it together. 

Start a discussion with the class 
Type and formatyou message or 

announcements here. Add a file, emoji, GIF, 

or sticker to liven it up! 

Add more messaging options 
Click here to add new messaging capabilities 

like polls, Praise, and more to enrich 

classroom discussion. 

Open Assignments and Grades 
Assignments allows educators to create and distribute assignments. Students can complete and turn 

in their assignments without leaving the app. Educators can use the Grades tab to provide feedback 

on assignments and track student progress. Students can see their progress, too. 

Open Class Notebook 
Class Notebook is a digital binder you can 

use in your class to take notes and 

collaborate. 
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GLOW - Microsoft Teams 

Join a meeting 

Find the meeting invitation in the channel of your team or on your Teams calendar. 
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GLOW - Microsoft Teams 

Participate in a meeting
 
Share voice and messages during the online call. 

Access additional call 

Start a recording of the meeting, change your 

device settings,and more. 

Mute and unmute 

Send  chat 

messages Send chat messages, share links, add a file,   
and more.   Resources you share will be   
available  after the meeting.  

Leave the 

The meeting will continue even after you 

have left. 
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GLOW - Microsoft Teams 
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GLOW - Microsoft Teams 
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